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       (For office use only) Mem. No: 
PASS FAIL 

OCEAN YOUTH TRUST SOUTH 
CHECK LIST AND REPORT FORM 

For ASSESSMENT for upgrading to BOSUN 
 

NAME of CANDIDATE…………………………………………………………………………………………………………………………… 
 
ASSESSOR(1)……………………………………………VOYAGE NO…………………………..DATES……………………….. 
ASSESSOR(2)……………………………………………VOYAGE NO…………………………..DATES……………………….. 
ASSESSOR(3)……………………………………………VOYAGE NO…………………………..DATES……………………….. 
 
Each area of assessment tested will be graded by the assessor on a scale of 1 to 5 where 1= poor and 5 = excellent performance. 
Not all areas will necessarily be tested, at the assessor’s discretion. 
 

1. QUALIFICATIONS 

 
Candidates must realise that these are the minimum requirements and that possessing them is not an automatic passport to 
qualifying as bosun. Candidates should present their RYA and/or OYT South Crew Handbook to the assessor at the beginning of 
the assessment period.            
  Seen 

1.1 RYA Competent Crew Certificate (compulsory).  

1.2 Educare Safeguarding Course or equivalent (compulsory)  

1.3 Food hygiene (compulsory)  

1.4 Additional recommended qualifications:  

           Diesel   

           Fire fighting  

           First aid  

           Sea survival  

           Powerboat level 2  

1.5 5 days offshore sailing logged (5 with OYT).  

1.6 Has completed a Sea Staff application form  

 

2. YOUTHWORK  SKILLS          

  Grade Not tested 

2.1 The candidate must demonstrate empathy for working with young people.   

2.2 Understands the importance of creating a welcoming and supportive environment.   

2.3 Understands the importance of social interaction amongst all on board and that this is based 
on good working relationships and mutual respect. 

  

2.4 Is prepared to engage in guidance activity but recognises own limitations and when to call on 
support from senior staff. 

  

2.5 Appreciates the need to avoid the creation of cliques within the crew or sea staff.   

2.6 Understands the importance of non-sailing activities and has demonstrated ability to organise 
games and shore activities. 

  

2.7 Avoids discrimination against people with disabilities; avoids racist, sexist or homophobic 
behaviour or language. 

  

2.8 Understands the importance of maintaining high personal standards of behaviour including the 
avoidance of swearing and alcohol or drugs misuse. 

  

2.9 Avoids any inappropriate physical or verbal contact with crew members.   

2.10 Understands OYT South’s Child Protection Policy.   

2.11 Has demonstrated the ability to make the transition from crew member, understanding the 
standards and boundaries appropriate for sea staff 

  

2.12 Can assist other sea staff in ensuring the safety and supervision of young people both at sea 
and in port 
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3. LIVING BELOW DECKS  
  Grade Not tested 

3.1 Able to prepare, cook and serve a meal on the first night of the voyage with minimal 
supervision, including basic food hygiene precautions. 

  

3.2 Able to clean up an allotted area of the vessel effectively.   

 

4. SEAMANSHIP AND SAILING SKILLS 
  Grade Not tested 

4.1 Demonstrates the ability to apply the skills of the RYA Competent Crew syllabus to OYT vessels, 
with a particular emphasis on safety. 

  

4.2 The ability to assist watch leaders to:   

 i) Hoist and set the following sails   

                    a) jib   

 b) staysail   

 c) mainsail   

 d) mizzen   

 e) ORC   

 f) cruising chute   

 g) mizzen staysail   

 ii) Lower and stow the same sails neatly in such a manner that the weather will not remove 
them from the stow: 

  

 a) jib   

 b) staysail   

 c) mainsail   

 d) mizzen   

 e) ORC   

 f) cruising chute   

 g) mizzen staysail   

        iii) Flake and bag a headsail.   

4.3 Able to work safely on the bowsprit   

4.4 Can fender the vessel and prepare warps for coming alongside.   

4.5 Can ensure that the vessel is adequately fendered and warps are led correctly   

4.6 Able to take a midships line ashore safely and secure it in accordance with the skipper’s 
instructions. Understands surging and snubbing. 

  

4.7 Able to rig the gangway safely and supervise safe access to and from the vessel   

4.8 Can demonstrate safe use of winches, jammers and constrictors   

4.9 Ability to launch, recover and stow dinghy and outboard.   

4.10 Ability to handle a loaded dinghy under oars.   

4.11 Ability to handle dinghy under power.   

4.12 Can ensure that the dinghy is appropriately equipped.   

4.13 Can prepare the anchor for departure or arrival in port.   

4.14 Can stow the anchor securely.   

4.15 Can drop the anchor safely in line with skipper’s instructions understanding the importance of 
communication with the cockpit. 

  

4.16 Can recover the anchor safely in line with skipper’s instructions, understanding the importance 
of communication with the cockpit. 

  

4.17 Can teach a crew member to stow anchor chain safely.   

4.18 Can prepare anchor ball and light.   

4.19 Understands and complies with skipper’s standing orders and other briefings.   
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5. SAFETY 
  Grade Not tested 

5.1 Knowledge of distress signals.   

5.2 Understands location and use of flares and grab bag.   

5.3 Understands importance of reporting injuries and personal problems to sea staff, including any 
issues they may be aware of arising amongst crew members 

  

Understands and is completely familiar with muster stations as follows, including the need to be 
mindful of their own personal safety at all times. 

  

5.4 Fire   

5.5 Man Overboard   

5.6 Has demonstrated ability to don MOB recovery gear within a time period determined by the 
skipper 

  

5.7 Has participated in a man overboard recovery drill, involving climbing harness / lifejacket and 
being lowered over the side 

  

5.8 Collision   

5.9 Standby to abandon ship   

5.10 Abandon ship   

5.11 Is aware of own limitations and knows when to call for help or advice from the Skipper or 1st 
mate, including any situations where they may be unsure about anything. 

  

5.12 Understands the roles of other sea staff on board, and the importance of establishing and 
maintaining effective working relationships. 

  

 

6. SHIP HUSBANDRY 
  Grade Not tested 

6.1 Is aware of the need to observe and report all potential faults in all systems. E.g. unusual 
engine noises, chafe to ropes and/or sails, strange smells. 

  

6.2 Has attended winter refit and / or maintenance days.   

Can carry out the following checks and report any concerns or irregularities to the skipper   

6.3       Daily   

6.4       Weekly   

6.5       Monthly   

6.6 Can safely climb the mast and carry out a rig check   

6.7 Understands procedures for safely entering the engine room   

6.8 Can ensure that the vessel is correctly stowed for sea   

6.9 Can safely connect and disconnect the vessel to shore power   

6.10 Can start the fire pump   

6.11 Understands the vessel’s fire safety systems   

6.12 Understands the vessel’s bilge pumping systems   

6.13 Can turn the vessel’s heating on or off   

6.14 Is completely familiar with the vessel’s layout, facilities and stowage. Understands the 
importance of stowage in the designated place. 

  

6.15 Can start and stop the generator and bring it on-line and off-line safely.   

6.16 Is able to put the boat to bed at the end of a passage to the skipper’s satisfaction   

6.17 Can report all defects to the skipper and record in the defects books.   

6.18 Can carry out day-to-day maintenance of the vessel and carry out repair of defects as directed 
by the skipper. 

  

6.19 Ensures adequate handovers bosun to bosun at start and end of each period on board.   

 
 

7. MISCELLANEOUS 
  Grade Not tested 

7.1 The candidate must demonstrate red/green colour vision at sea that allows for correct 
identification of ships’ lights at night. 

  

7.2 Awareness of information in Voyage Handbook and how to use it.   

7.3 Awareness of information in systems manual and how to use it.   
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7.4 Awareness of information in checks folder and how to use it.   

7.5 Aware of importance of punctuality, preparedness and personal organisation.   

7.6 Awareness of the need to pace yourself and avoid fatigue.   

7.7 Mindful of personal safety at all times.   

7.8 Understands and is committed to the aims and objectives of OYT South.   

 
ASSESSOR’S COMMENTS (1). 
 

 

 

 

 

 

 

 
Assessor’s Signature……………………………………………….. Date……………… 
 
ASSESSOR’S COMMENTS (2). 
 

 

 

 

 

 

 

 
Assessor’s Signature……………………………………………….. Date……………… 
 
 
 

PASS  FAIL  

 
 
 
 

I have been de-briefed by the assessor and understand the results of the 
assessment. 
 
 
 
Candidate’s Signature………………………………………………………Date………….. 
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